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YUHTENh MAaTEMATAKN ¥ WHOOPMATHKH

moc.3eJeHoBCKuH , 2023 .

Pabo4asi mporpaMMa BHEYPOUHOI IeITeJIbHOCTH «3aHHMATEIbHAS
HH(opMaTHKa» [IJs 6 Kjiacca ¢ HCIOIb30BaHHeM 00opyaoBanus meHTpa «Touka
pocTay



Ha 6aze nenrpa «Touka pocrtay obecneynBaeTcs peanu3alus o0pa3zoBaTENIbHBIX
OporpaMM  €CTECTBEHHO-HAYyYHOM M TEXHOJOTMYECKOM  HaIpPaBICHHOCTEW,
pa3pabOTaHHBIX B COOTBETCTBUU C TpeOOBAaHUAMH 3aKOHOJATENbCTBA B cdepe
oOpazoBaHusi W € Y4Y€TOM pekoMeHAanuil denepasbHOro ornepaTopa Y4eOHOro
npenmera «upopmatukay.

PaGouast mporpamma BHEYPOUHOH NEATEILHOCTH '"3aHUMaTenbHas WHPpOpMAaTHUKA'
i 00yJaromuxcst 6 Kjacca COCTaBlIeHa Ha OCHOBE (DeepaabHOTO rOCYAapCTBEHHOTO
oOpazoBarensHoro crangapra «Mudopmatuka u MKT» 11 OCHOBHOM HIKOJIBI,
y4eOHOTO TIIaHa, MPUMEPHOM MPOTpaMMbl OCHOBHOTO OOIero oOpa3oBaHMs I10
uHpopMartuke ¢ yuetoM aBTopckux matepuaioB JI.JI. bocosoit, H.B. MakapoBoii, A.A.
HyBaHoBa., A.A. CUMOHOBHYA.

[Iporpamma pazpaboTaHa B COOTBETCTBHUHU:

- 3akoHoM P® «O0 ob6pazoBanuu B Poccuiickoit ®@enepanun» (ot 29 aexadps 2012
rojia Ne 273-@3);

- Konneniueil pa3BuTusi 10NOJHUTENBHOTO 00pazoBanus aerei (yrB. Pacnopsbxkenuem
[IpaButensctBa PD 0T 4 centsiops 2014 r.Nel726-p);

- IIpukazom MunoOpHayku PD ot 29.08.2013r. Nel008 «Ilopsimox opraHuzanuu u
OCYLIECTBJICHUS o0OpazoBarenbHOI JEeSATEIbHOCTH 1o JOTIOJTHUTEIbHBIM
00111e00pa30BaTENbHBIM IPOrPAMMAaM;

- IlocranoBnenueM ['J1aBHOTO TOCYZapCTBEHHOIO CaHWUTAapHOro Bpada P® or 2 wurons
2014r. Ne4 1 «O0 YTBEPKICHUU CanlIuH 2.4.4.3172-14
«CaHUTapHOIUIEMUOJIOTHYECKME TpeOOBaHUS K YCTPOWCTBY, COJEPKAHHUIO H
OpraHu3aluy pexxuma padoThl 00pa3oBaTeNbHbIX opranuzanuit J1O nereiy;

- Ilucemom MunobOpunayku P® ot 18.11.2015r. Ne09-3242 «O HampaBieHUU
pexomeHauui» (BMecte ¢ «MeToauuecKUMHU PEKOMEHIAIMSIMHU IO POEKTUPOBAHUIO
JIOTIOJTHUTENBHBIX OOIIEPa3BUBAIOIINX IIPOTPaAMM»);

- Ilucekmom Munobpuayku PO ot 14.12.2015r. Ne09-3564 «O BHeypouHOI
NESATEIPHOCTH W peai3allii JIOMOJHUTEIBHBIX 00111€00pa30BaTebHBIX MPOTPaMM)»
(BMecTe ¢ «MeToguvecKUMU pPEKOMEHAAIMSIMU 10 OpraHu3aluyd BHEYPOUYHOU
NEeSATEIBHOCTH U PeAU3aluU JOMOJIHUTENIbHBIX 00I1e00pa30BaTENbHBIX TPOTPAMM);

- Ilucemom MunoOpHayku P® ot 11.12.2006r. Ne06-1844 «O mnpumepHbIX
TpeOOBaHUIX K MPOrpaMMaM JIONOJHUTEILHOTO 00pa30BaHus JETEi;

- ®enepanbHbld rOCYJAPCTBEHHBIN 00pa30BaTENbHbIN CTaHAAPT OCHOBHOTO OOILEro
oOpa3zoBaHus (YTBEpK/EH NMpuka3oM MuHucrepcTBa oOpa3oBaHus U Hayku Poccuiickoi
®deneparyn ot 17 nexadpst 2010 r. Ne 1897) (pexn. 21.12.2020) — URL.: https://fgos.ru
(mara obpamenus: 10.03.2021);

- denepanbHBIA TOCYNAPCTBEHHBIH 0O0pa30BATENBHBIA CTAHIAPT CPEIHETO OOIIero
oOpazoBanus (yTBEepXIEH nMprukazoM MuHHCTEpCcTBa 00pa3oBanus U Hayku Poccuiickoit
®enepanuu ot 17 mast 2012 1. Ne 413) (pen. 11.12.2020) — URL: https://fgos.ru (mata
obpamenus:10.03.2021);

- Meroauueckue peKOMEHAAMU IO CO3JaHUI0 M (YHKIMOHHPOBAHUIO JETCKHUX
texHonapkoB «KBaHTopuym» Ha ©0a3e  00IIe00pa3oBaTEIbHBIX  OpTraHU3alUN
(YTBepxkaeHsl pacnopsbkeHrneM MuHuctepcTBa npocseiienus Poccutickoit @enepanuu
oT 12 STHBaps 2021 r.No P-4) — URL:
http://www.consultant.ru/document/cons doc LAW 374695/  (mara  oOpaiieHus:
10.03.2021);



- Meronuueckue peKOMEHAAMH MO CO3JaHUI0 M (YHKIMOHUPOBAHUIO IIEHTPOB
mugpoBoro obpazoBanus «IT-ky0» (yTBepxkaeHbl pacHopsikeHueM MuHucTepcTBa

npocsenienns Poccuiickoit ®@eneparuun ot 12 saBaps 2021 r. Ne P-5) — URL:
http://www.consultant.ru/document/cons_doc LAW 374572/  (mara  oOpamieHus:
10.03.2021)

- Metoauyeckue peKOMEHJAMU MO CO3JaHUuI0 H  (YHKIUOHUPOBAHUIO B
0011e00pa30BaTeIbHBIX OPraHU3AIMIX, PACIONOKEHHBIX B CEIbCKOW MECTHOCTH HU
MaJbIX TOPOJaxX, IIEHTPOB OOpa30BaHUS €CTECTBEHHO-HAYYHONW M TEXHOJIOTUYECKOM
HarpaBieHHocTe («Touka pocta») (yTBEp>KIEHBI pacnopsskeHHeM MuHucTepcTBa
npocBemenus Poccuiickoit ®@eneparuu ot 12 suBaps 2021 r. Ne P-6) — URL:
http://www.consultant.ru/document/cons_doc LAW 374694/  (mara  oOparieHwus:
10.03.2021)

[Iporpamma anmpecoBaHa ydamuMmcst 6 kiacca. Paccumrana Ha 34 gaca (1 gac B
HEJEII0), JUTUTENILHOCTE | ro.

Bbi6op nmaHHOU mporpamMmbl — OJMH M3 BO3MOKHBIX BAapHUAaHTOB IOITOTOBKH,
oOyJaromuxcst K U3y4eHuro 0a30BOro Kypca IIKOJIbHONW MH(pOopMaTUKH. J{aHHBIA Kypc
ABJII€TCS HauboJiee OIaronpusATHBIM 3TANOM Uit (OPMUPOBAHUS MHCTPYMEHTAIBHBIX
(omepanMoHaNbHBIX) JIMYHOCTHBIX PECYpCcOB, Ojarojapsi 4yeMy OH MOXKET CTaTh
KJIIOYEBBIM  IIJIAIJIAapMOM  BCEro IIKOJBHOTO o00pa3oBaHus A (OPMUPOBAHUSA
MeETaIpeAMETHBIX 00pa30BATENbHBIX PE3YJIbTATOB — OCBOCHHBIX OOYYaIOIIMMHCS Ha
0a3e OIHOro, HECKOJBbKHX WM BCEX YYEOHBIX MPEAMETOB CIOCOOOB JEATEIBHOCTH,
NPUMEHUMBIX KaK B paMKax o0pa30oBaTEIbHOrO MpOIEcca, TaK M B pealbHBIX
KU3HEHHBIX CUTYalHsX.

CoBpeMeHHBIIl TMepuoa OOIIECTBEHHOIO PAa3BUTHS XapaKTEPHU3YeTCs] HOBBIMHU
TpeOOBaHUAMU K 001Ie00pa30BaTEIbHON IIKOJE, MPEANOiaraloliiMi OPHUEHTALIMIO
00pa30oBaHUsI HE TOJIBKO Ha YCBOEHHE 00YyYaroUMCs ONPEIeIEHHON CyMMbI 3HAHU, HO
Y Ha pa3BUTHE €T0 JIMYHOCTH, €r0 MO3HABATEIbHBIX U CO3UAATENbHBIX criocoOHOCTEN. B
yCIOBUSX HMH(OpPMATU3allMM M MacCOBOW KOMMYHHUKAIlMM COBPEMEHHOro oOIIecTBa
0CO0YI0 3HAYMMOCTb MPUOOpETaeT MOArOTOBKA MOIPACTAIOLIEr0 MOKOJIEHHs B 00JIacTu
undopmatuku u UKT. Cornacno denepanbHoMy 0a3zucHOMY ydeOHOMY IJIaHY JIJIs
oOpazoBarenbHbIX yupexaeHuit P® wusydenue npenmera «HMudopmatuka u UKT»
npenamnonaraercs B V-VI knaccax, HO, 32 CUET PETMOHAIIBHOTO KOMIIOHEHTA UJIU 34 CYET
KPY>)KKOBOM  JIEATETbHOCTH  OOpa30BaTENbHOIO  YUPEXKACHHUS, €ro H3y4yeHue
PEKOMEHAYETCS KaK B HAYAJIbHOM IIKOJIE, Tak U B V-VI kitaccax.

Henu:

e (GOpMHpPOBAHUE y YUAIINXCS YMEHHUS BJIAJIETh KOMIIBIOTEPOM, UCIOJb30BaTh €ro s
odopmIIeHHUsI Pe3yIbTATOB CBOEH IE€ATEIBHOCTH U PEIICHUS TPAKTUUECKUX 3a/1ay;

® [OJIrOTOBKA y4YalIuXcsd K aKTUBHOM MOJIHOLICHHON >XHM3HUM M paboTe B YCIOBMSIX
TEXHOJIOTMYECKH Pa3BUTOTO OOIIECTBA;

® PaCKpBITUE OCHOBHBIX BO3MOXHOCTEH, MTPUEMOB U METOI0B 00pabOTKH MH(pOpMaLIUU
Pa3HOM CTPYKTYPHI C OMOILBIO O(UCHBIX MPOTPaMM.

3agaun:

e (¢opMupOBaHHE 3HAHUN O 3HAYEHWU WH(POPMATUKU W BBHIYMCIUTEIBHON TEXHUKU B
pPa3BUTHH OOIIECTBA M B U3BMEHEHHUH XapaKTepa TpyAa YeJOBeKa;

e (opmupoBaHME YMEHHMI MOJEIMPOBAHMS U MPUMEHEHHUS KOMIBIOTEpPA B Pa3HbIX
MIPEIMETHBIX 00JIaCTX;



e (hopMHUpPOBAaHME YMEHHUI U HABBIKOB CAMOCTOSITEILBHOIO MCIIOJIb30BAHUS KOMITbIOTEPA
B KaQU4€CTBE CPEJCTBA JJIsSI pELIEHUS IPAKTUYECKUX 3a/1aY;

¢ (hopMUPOBAHNE YMEHHUM M HABBHIKOB PabOTHI HaJ MPOEKTAMH MO Pa3HBIM LIKOJIbHBIM
TVCHUTUINHAM.

[Iporpamma pazpabotaHa ¢ y4y€TOM OCOOCHHOCTEH BTOPOM CTYIEHH OOIIEro
o0pa3oBaHusl, a TAK)KE BO3PACTHBIX U MCUXOJOTHYECKUX OCOOCHHOCTEHN yUalnuxcsl.

N3yyenue uHQOpPMAIMOHHBIX TEXHOJOTMM B 5-6  Kiaccax — sIBIsETCS
HEOTHEMJIEMOM YacThlO COBPEMEHHOTO o0OIero o0pa3oBaHHMs M HaNpaBiIeHO Ha
(dbopMHUpoOBaHUE Yy MOIPACTAIOUIETO MTOKOJIEHHUS] HOBOTO 1IEIOCTHOIO MUPOTIOHUMAHUS U
WH(POPMAIIMOHHOTO MHPOBO33PEHUS, TMOHUMAHHUS KOMIBIOTEpa KaK COBPEMEHHOTO
cpenctBa 00paboTKK HH(MOPMAITUH.

OO0masi xapakTepuCcTHKA Y4eOHOIo Kypca.

B Hactodiiee BpeMs B CBSI3M C IEPEXOJIOM Ha HOBBIE CTAaHJIAPTBI BTOPOTO
MTOKOJIEHHSI ITIPOUCXOAUT COBEPIIEHCTBOBAHME BHEYPOUYHOU aAesTesbHOCTH. Hacrosmas
nporpaMMa CO3/1aeT YCJIOBHUSA JJI COLMAIBHOTO, KyJbTYpHOTO U MPO(ECCHOHATHEHOTO
CaMOOTIPEEIICHHsI, TBOPUYECKOM caMopean3aluuu JUYHOCTH pedeéHka. ConeprkaHue
[IpOrpaMMBbl HAIPaBJICHO Ha BOCIHUTAHWE HHTEpPECa IIO3HAHHWS HOBOIO, Pa3BUTHIO
Ha0JII0IaTEIbHOCTH, YMEHUS aHAaJIU3UPOBaTh, JOTaAbIBAThCS, PACCYKIaTh, JOKa3bIBaTh,
YMEHHMsI peniaTh yueOHYI0 3a/1a4y TBOPUECKH.

[IporpaMMa BHEYpOYHOM JAESATENBHOCTH «3aHMMATEIbHAs HHPOPMATHKA»
npenHa3HayeHa JJis ooydaromumxcs 6 kinacca. IMEHHO nMpuHaAIEKHOCTh K BHEYPOUHOM
JEATEIBHOCTH OIPEAEISIET PEXKUM IIPOBEICHHSI, @ UIMEHHO BCE 3aHATHS 110 BHEYPOUHON
NEATENbHOCTH  NPOBOAATCA  IOCJAE BCEX YPOKOB  OCHOBHOIO  pacHucaHus,
MPOJOJKUTENBHOCTh COOTBETCTBYET pekoMmeHpauusm CaunlluH, 1. e. 40 wmuHyT.
3aHATUS TPOBOAATCA B KaOumHeTe MHPOpMATHKHU. JlaHHasg mporpamma MIpearnoaraet
UCIIOJIb30BaHuE (HOPM U METOJOB OOYUEHHMs], aIeKBATHBIX BO3PACTHBIM BO3MOYKHOCTIIM
IIKOJIbHUKA: WIPbl; O€celbl; COPEBHOBAHMS; TBOPYECKHM MPAKTHKYM; NpE3E€HTAlUU
MIPOEKTOB.

CdopMynupoBaHHblE IeJIM M 33Ja4d  PEANM3yIOTCA 4epe3  JOCTHKEHHUE

00pa30BaTeNbHBIX PE3yIbTATOB.

JInuHOCTHBIE, MeTaNIPeIMETHbIE U NPeJMETHbIE Pe3yJbTAThI 0CBOCHHMA Kypca

B XoJe U3Y4YEHUS Kypca B OCHOBHOM dopmupyrorcs "

MOJIYYAIOT pa3eumue MemanpeoMemubix pe3yibmamos, TaKue Kak:

o BIIQJICHUE OCHOBHBIMH YHUBEPCAJIbHBIMM YMEHMSIMH HH(GOPMALMOHHOIO
XapakTepa: MOCTaHOBKa M (POpMyJIMpoBaHUE MPOOJEMbI; MOUCK U BBIICICHUE
HEeoOXoaUMON HH(OpMalMK, MTPUMEHEHNE METOA0B MH(POPMAIIMOHHOTO MOUCKA;
CTPYKTYPUpOBaHME W  BH3yauu3zanuss uH(popmanuu; BbIOOp  Haubosee
3¢ (PEeKTUBHBIX CMOCOOOB pEIIEHUs 33Jad B 3aBUCUMOCTH OT KOHKPETHBIX
YCIIOBUI; CAMOCTOSITEIBHOE CO3/IaHHE AJITOPUTMOB JESATEIBHOCTU MPU PEIICHUU
po0sIeM TBOPUYECKOTO U TOMCKOBOTO XapaKTepa;

o HKT-KOMIETEHTHOCTh - IIMPOKUH CHEKTP YMEHUN M HABBIKOB HCIIOJIb30BAHUS
cpencTB MH(GOPMAIMOHHBIX W KOMMYHHKALMOHHBIX TEXHOJIOTMH uisi cOopa,
XpaHEHWsI, MPeoOpa3oBaHus U MIEpelavl Pa3IMYHbIX BUI0B HHpopMaiuu (padbora
C TEKCTOM, TMIEPTEKCTOM, 3BYKOM M TIpaduKoid B cpele COOTBETCTBYIOIIHX
PEIaKTOPOB; MOUCK, HHPOPMAIIMHN B KOMITBIOTEPHBIX CETSIX);

¢ BJIAJICHUE OCHOBAMM IPOJYKTHBHOIO B3aUMOJECHCTBUS M COTPYAHUYECTBA CO
CBEPCTHUKAMHM M B3pOCIBIMU: YMEHHE MpPAaBWIbHO, YETKO M OJHO3HAYHO



chopMynupoBaTh MBICIbL B TOHSATHOW coOeceqHUuKy Qopme; yMeHHe
OCYUIECTBJISATh B KOJIEKTUBE COBMECTHYIO MH(OPMAIIMOHHYIO NEATEIbHOCTh, B
YaCTHOCTU TPU BBIMOJHEHUU MPOEKTAa; YMEHHE BBICTYNATh NEpel ayAuTOpHUEH,
NpeACTaBIsAs €l pe3ynbTaThl CcBoel paboThl ¢ momombio cpeacts UKT;
UCIOJIb30BAaHUE KOMMYHUKAIIMOHHBIX TEXHOJIOTMM B Y4eOHOU AESTENbHOCTU U
MOBCEAHEBHOM JKU3HU.

Pazeumue nuunocmmuwvix pezyromamos:

o (opMupoBaHWE OTBETCTBEHHOTO OTHONICHHWS K YYEHHUIO, TOTOBHOCTH U
CIIOCOOHOCTH O0YYaroIUXCs K CaMOPa3BUTHIO M CaMOOOpPA30BAaHUIO HA OCHOBE
MOTHUBAIMU K OOYYEHUIO U MO3HAHUIO;

o (QopMupoBaHMEe KOMMYHUKATHBHOW  KOMIIETEHTHOCTH B  OOIIEHWH U
COTPYJHUYECTBE CO CBEPCTHHKAMHM, JIETbMHU CTapIlliero M MIIQJIIIET0 BO3pacTa,
B3pOCIBIMH B TIpolecce 00pa3oBaTenbHOM, Y4eOHO-HCCIIEIOBATEIBLCKOM,
TBOPUYECKOU U PYTUX BUIOB JEATEITLHOCTH.

B wactu paseumus npeomemmusvix pe3zynvbmamos HauOoJblliee BIUSIHUE HW3Y4YCHHE

Kypca OKa3bIBaET Ha:

o (opmupoBanue HHGOPMAIIMOHHON U AITOPUTMHUECKON KYJIbTYPHI;

o (opMupoBaHUE NPE/ICTABICHUS O KOMIIBIOTEPE KaK YHUBEPCAIBLHOM YCTPONCTBE
o0paboTkn  wH(MOpPMAIMU; pa3BUTHE OCHOBHBIX HABBIKOB M  YMEHHMU
WCTIOJIb30BaHUS KOMITBIOTEPHBIX YCTPOMUCTB;

o (opMupoBaHHE HABBIKOB M YMEHUM 0€30MaCHOIO0 U 11€J1eCO00pa3HOTO MOBEACHUS
npu paboTe ¢ KOMIBIOTEPHBIMU IIporpaMmMaMu U B UHTepHeTe.

KoHTpoJib U OLleHKA IJIAHUPYEMBIX Pe3yJbTAaTOB.

[To okoHUaHuM 00y4YEHHMs ydalMecs ODKHBI JEMOHCTPUPOBATH TPETUU YPOBEHD
pe3yJbTaTOB — TMOJIyYEHHE ONBbITA CAMOCTOSITEIBHOTO OOIIECTBEHHOTO JEHCTBUS, a
HMMEHHO:

e TMPUMEHATH CHOPMHUPOBAHHBIE YMEHUS M HABBHIKM pabOThl Ha KOMIIBIOTEPE B

IIPAKTUYECKOMN AEATEIBHOCTUA U IIOBCEIHEBHOW KU3HU.

e YMETh CAMOCTOSITEIIbHO OCYIIECTBIISITh TBOPUYECKHUE MPOEKTHI.

e co3naHue 0aHKa JaHHBIX JIETCKUX paboT (cTarei, pUCyHKOB, MPE3CHTALINMA) JIJIs
UCIIOJIb30BAHUS B yU€OHO-BOCTTUTATEIILHOM IIPOIIECCE.

e 3HATh AITOPUTMBI PELICHHS PA3IUYHBIX JOTUUECKUX 3a]1a4.

Jlns  oTCneKuBaHUS PE3yJbTAaTOB MPEAYyCMATPUBAIOTCA B  CIEAYIOIINE BUABI

KOHTPOJISL:

AHKETUPOBaHWE, TECTUPOBAHWE, HANUCAaHWE W WUIIOCTPUpPOBaHUE cTated (c
ucnoas3oBanueM peaakropoB WORD, POINT), penaktupoBaHU€ TEKCTOB, CO3/IaHUE
npezeHtauuidi (B POWER POINT), koHkypchl pa0OOT ydamiuxcs, BBICTABKH,
KOH(EpeHIIMHU, Mpe3eHTAluu U T.A. TeopeTuueckue 3HaHUSI OIEHUBAIOTCS 4Yepes
y4acTH€ BO BHEKJIACCHBIX MEPOINPUSITUSIX, PA3TUYHBIX OJUMIIMAIAX, KOHKypcax,
MapadoHax.

Conepxxanue yueOHOro Kypca

[Tporpamma cocTouT U3 3 pas3aenos:

1. O6paboTka TekcTOBOW MH(MOPMAITUY;

2. O6pabotka napopmanuu B PowerPoint;

3. Perenue norndeckux 3ajgad.

Ilpakmukym  pazoena  «OOpaboTka TEKCTOBOM  HWHGOpMAIMK»  MO3BOJISIET
chopMHUpPOBATh y yHAIIUXCS HABBIKA PAOOTHI C TEKCTOBBIMHU JIOKYMEHTAMHU. Y Ka3aHHbBIC



olepalnuy Mo MOArOTOBKE U 00OpabOTKE TEKCTa MOXKET HCIOJIb30BATHCA HE TOJIBKO
HETNOCPEICTBEHHO Ha YpoKaxX MH(POPMATUKH, HO M B paMKax APYTUX MPEAMETOB IpU
HOJArOTOBKE pedepaToB, OTYETOB U APYTHX TBOPUECKUX MUCBMEHHBIX padoT.

Bropoil pasmen mnpegycMarpuBaeT 3aHATHS IO TOJATOTOBKE KOMIIBIOTEPHBIX
npe3eHTauuid. Tembl T03HAKOMST C BO3MOKHOCTSIMHU pa0dOThl pejakTopa Npe3eHTalul U
IPENoJaraeT BBIIOJIHEHUE MpPaKTUYeCKUX 3a7aHuil. OCOOEHHOCTHIO NPAKTHUKYMa
ABJISIETCSI €M0 NMPOEKTHBIA XapaKTep: YYalluecs, BBIIOJIHSISA NMPEIIOKEHHbIE 3a/1aHus,
miar 3a IIaroM MpOABUTAOTCSA K €IMHOM 1eJIM — CO3JaHue MPE3EHTAUU K MTPOEKTY IO
BBIOpaHHOM TeMe B paMKax Kypca «OCHOBBI IPOCKTHOM JAEATETLHOCTIY.

Paznen 1. O6padorka TekcroBoii nnpopmanuu B LibreOfficeWriter - 12 4.

Hutepdeiic TekcToBIX penakTopoB. OOpaboTKa TeKCTOB. TEKCTOBBIE JOKYMEHTHI
U WX CTPYKTYpHBIE €IMHUIBI (pa3aeln, ad3all, CTpOKa, CJIOBO, CUMBOI). TeXHOJIOTUU
CO3JaHUsl TEKCTOBBIX JOKYMEHTOB. CoO31aHME€ W PEIAKTUPOBAHUE TEKCTOBBIX
JOKYMEHTOB Ha KOMIIbIOTEpE (BCTaBKa, yAaJE€HUE M 3aMeHa CHMBOJOB, paboTa ¢
(¢parMeHTaMu TEKCTOB, MpPOBEpKa IPaBOMMCAHUS, PACCTAHOBKA IEPEHOCOB).
dopmaTtupoBaHue cUMBOJIOB (mpudt, pasmep, HauepTaHue, 1Ber). DopmarupoBaHue
ab3anieB (BbIpaBHUBaHUE, OTCTYN IMepBoM cTpoku). CruneBoe QopmMaTHpOBaHHE.
BxitoueHue B TEKCTOBBIM JOKYMEHT CIHCKOB, TaOMUI] M TIpa@UUecKUX OOBEKTOB.
KonnexktuBHas pabora Haa JokymeHTOM. CoxpaHeHHME [IOKyMEHTa B pa3IUYHbIX
TEKCTOBBIX (pOpMaTax.

Pa3nen 2. Oopadorka nndopmanuu B LibreOfficelmpress - 10 u.

Kommbrorepnsle npe3eHTanuu. OnucaHue MNOCIEA0BATENbHO Pa3BUBAIOIIMXCS
coObITHil (croxkeT). Jlu3zailH mNpe3eHTalMu M MAakKeThl CJIaioB. 3BYKOBass U BHUIEO
uHpopmarusi. AnuManus. BO3MOXHOCTH HACTPOMKM aHUMAIlMM B  PEIAKTOpE
IIpE3EHTALUN.

Paszpnes 3. Pemienue jiormyeckux 3agaq-12 q.

3ajaun Ha CMEKAJIKY. YIOPSAIOYEHHE 3JIEMEHTOB MHOKECTB. 3AKOHOMEPHOCTH.
B3auMHO OAHO3HA4HBIE COOTBETCTBHE. JIOrMUecKue BBIBOABI. 3ajaud O IEpernpaBax.
3ajmaun O pazpe3nax. 3agayd O IEpEIMBaHUAX. 3aJaud O B3BEIIMBAHUSAX.
Apudmernueckue 3agaun. JIMHIBUCTHYECKHE 3a/1a4H.

MeToanyeckoe odecreyeHre NporpaMmbl

OcHoBHOU ¢dopMol 00yueHHs 1O JaHHOW TporpaMme SBIsSETCA y4deOHo-
MpaKTUYECKast ACATENbHOCTh yyanuxcs. [IppoputeTHpIMU MeToAaMHu €€ OpraHu3aluu
CIIy’)aT MpaKTUYECKHE, TMOUCKOBO-TBOpYECKHE paboThl. Bce BHIBI NpakTUYECKON
NEeSATEeNbHOCTH B TMEPBBIX JABYX pasjeiax MNporpaMMme HalpaBieHbl Ha OCBOEHHUE
Pa3IMYHBIX TEXHOJOTUH pabOThl ¢ MHGOPMAMEN U KOMIIBIOTEPOM KaK MHCTPYMEHTOM
00paboTku UHPOPMAITUH.

3aHATHS MO JAHHOW MPOTPAMME COCTOST U3 TEOPETUYECKOW WU IMPAKTUYECKOU
4acTH, NMpUYEM OOJbIIE BPEMEHM 3aHUMAET NpakTU4eckas 4dacTtb. DopMy 3aHATHI
MOHO ONPEIEINTh M KAaK CaMOCTOATEIbHYIO JESITEIBHOCTh, M KaK TBOPYECKYIO
(IpaKTUYECKOE BBIOJIHEHUE YIPAXKHEHUM, pENIeHUE JIOTMYECKUX 3a/Jad, 3arajiok,
paboTa B rpyInmnax, BAKTOPUHBI, UTPBI U T.11.).

[TocTpoeHne 3aHATUI MPEAINOIAraeTcsa Ha OCHOBE IMEIAarormH4eCKuX TEXHOJIOTHH
aKTUBU3ALMU JEATEIIbHOCTH YYalllMXCsl IyTEM CO3/aHus MPOOJIEMHBIX CHUTYyaluil,
UCIIOJIb30BaHUSl YYE€OHBIX M POJIEBBIX UIpP, Pa3HOYPOBHEBOTO U Pa3BUBAIOILETO
0oOy4eHHUsl, UHAUBUAYAIbHBIX U TPYMNIOBBIX CIOCOOOB O0yUEHHS.

[Iporpamma npenycMaTpuBaeT UCIOJIb30BAaHUE CIEAYIOIINX POpPM pabOThI:



@pormanvHoll - IOJa4a y4eOHOTO MaTepralia BCEMY KOJUIEKTHBY YUEHUKOB;
UHOUBUOYATLHOLL - CAMOCTOSITENIbHAsE paboTa OOydYarolUXCcsd C OKa3aHHEM
YUUTEIEeM MOMOIIHM YYaIUMCS TIPU BO3HUKHOBEHHUH 3aTPyTHEHUS, HE YMEHbIIas
aKTUBHOCTH YYCHHKOB W COJCWUCTBYS BBIPAOOTKH HABBIKOB CaMOCTOSITEIHHOMN
padoTHI;
2pynnogoti - KOTJla y4alluMcsl TPeJ0CTaBIsSETCS BO3MOKHOCTh CAMOCTOSTEIILHO
MMOCTPOUTH CBOIO JCSATEIBHOCTh HAa OCHOBE MPHUHIIUIIA B3aMMO3aMEHSEMOCTH,
OIIYTUTh TIOMOIIb CO CTOPOHBI JIPYT APYTa, Y4€CTh BO3MOXKHOCTH Ka)KIOTO Ha
KOHKPETHOM 3Tare JesTeNbHOCTH. Bcé€ 3T0 cmocobcTByeT Oosnee ObICTpOMYy U
Ka4eCTBEHHOMY BBITIOJTHCHUIO 3aaHUSI.

I[lnanupyembie pe3yabTaThbl H3yUeHHsI y4eOHOT0 Kypca
Pecynamusnvie ynusepcanvuvie yuebHvle oeticmeusi:

Yyanmiics Hay4YuThCS:

OeJICIoJlaranulo,  BKIIXOYasd  IIOCTAHOBKY  HOBBIX ueﬂeﬁ, Hp€O6p3.30BaHI/IC
HpaKTquCKOﬁ 3a/1a491 B IIO3HABATCIIbHYIO,

CaMOCTOATCIIbHO aHAJIM3UPOBATH YCIOBHUA AJOCTHIKCHUA LCIM HA OCHOBC Y4YCTa
BBIACJICHHBIX YUHUTCICM OPUCHTUPOB IIGﬁCTBHH B HOBOM y‘I€6HOM MaTcpuajc,
INIAHUPOBATD ITYTH OOCTHIKCHHA ueneﬁ;

YMCTb CaMOCTOATCIIbHO KOHTPOJIMPOBATL CBOC BPEM:A U YIIPABJIATH UM.

Kommynuxamuenvle ynugepcanvhvie yuebHvle Oeticmeusi:
Yyanmiicsa HAy4YnThCS:

YUYUTBHIBATh PA3JIMYHBIE MHEHHMS M CTPEMHUTHCA K KOOPIWHALMHU PA3TUYHBIX
ITO3UIUHI B COTPYTHUYECTBE;

apryMEHTUPOBATh CBOIO TOUKY 3PEHUS U OTCTAUBAaTh CBOIO MO3ULINIO;

3a/1aBaTh BOIPOCHI, HEOOXOAUMBIE ISl OpraHU3ALMH COOCTBEHHOMN JI€ATEIbHOCTH
Y COTPYJHHYECTBA C APTHEPOM;

OCYILECTBIIATH CAMOKOHTPOJIb, B3AMMOKOHTPOJIb U OKa3bIBaTh B COTPYIHUYECTBE
B3aMMOITOMOIIIb.

Ilo3nasamenvHovle yHuBepcaivhbvle yueOHble OeUCmausl.
Yyammuiicss HAy9UThCS:

OPUMEHSTh  TEKCTOBBIM  Mporeccop Juisi Habopa, penakTUpOBaHUS |
dbopMaTupoBaHUs TEKCTOB, CO3/IaHUS CIIUCKOB M TaOJIHII;

MPUMEHSATh UHCTPYMEHTHI MPOCTEHINX TpadUUECKUX PEeIaKTOPOB JIJIS CO3TaHMS
U PEIaKTUPOBAHMS PUCYHKOB;

CO37aBaTh MPOCTEHINNE MYJIbTUMEIUWHBIC TTPE3CHTANN IS TTOJACPIKKH CBOUX
BBICTYILJIEHUN;

OCYILIECTBIISATh BBIOOp HambOosiee 3(PGEeKTUBHBIX CIOCOOOB pEIICHUS 3adady B
3aBUCUMOCTH OT KOHKPETHBIX YCIIOBH;

JaBaTh OMPEICICHUE TIOHITHIM;

yCTaHaBIWBATh MPUINHHO-CIIEJCTBEHHBIC CBSI3H;

CTPOUTH JIOTUYECKHE PACCY)KICHUSI, BKIIOYAIONIECEC YCTAHOBJIICHHE MPUYHUHHO-
CJIEICTBEHHBIE CBS3EH.



TemaTHuyeckoe NVIAHUPOBAHUE

No H Bceero| 13 Hux
m\n p;zﬁ:gza:;i Hacos IIpakTnueckue Teopus | [Ipumeuanus
paboThI
1 O06paboTKa TEKCTOBOM 12 10 2
uHbOpMaIuu
2 Oo6pabotka unpopmaruul 10 6 4
B PowerPoint
3 Pemienne norunyeckux 12 0 12
3ajia4y
3anuyra npoeKTa 1
Uroro 344 154 194
KAJIEH/TAPHO - TEMATHYECKOE IVIAHUPOBAHHE
1o uHpopmMaTnKe
Kaacc 6

Yuurean bepcraesa JLII.

KoJsmmuyecTBo yacos
Bcero 34 yaca; B Henenmo 1 gac.
IlnaHoBBIX MpakTHYECKUX padoT 15
IlnanupoBaHue cocTaBJ/IeHO HA OCHOBe. [[porpaMMbl BHEYPOUHOU JIEATEIIBHOCTH JIJIsI
HavyaJIbHOU M OCHOBHOM IIKOJIBL: 3-6 Kitacchl. Marematuka ungopmaruka. / M.C.
[IBetkoBa, O.b. boromonoga. - M.: BUHOM. JlaGopatopus 3Hanuii, 2013 r.
Yueonuxk: Mupopmaruka u UKT: 6 xknacc: YueOnuk. 2-e uzn. / Ilox pen. JI.JI. bocosa
— M.: BUHOM. Jlabopatopus 3nanui, 2016 r.

Ne HaumenoBanue | Kou- | Hdara| Koppekr Ilnanupyemsie pe3yabTarbl Y'Y
Ypo- pas3ejioB U TeM BO HPOBKa [peamerHble MeTanpeamMerHble JIMYHOCTHBIE
Ka 4acoB

Paznen 8 3Hanne ocHOBHBIX | MMKT-KOMIIETEHTHOCTS | IIOHMMAaHHE
1. O6padoTka YCTPOMCTB (ymeHnust paboTHI B 3HAYCHUS HABBIKOB
TEKCTOBOIT KOMITBIOTEPA, TEKCTOBOM pelakTope , | paboTHI Ha
uHpopMannu IpreMOB PabOTHI ¢ | YMEHHE BBOJUTH TEKCT C| KOMIBIOTEPE

1 WHeTpyKTax mo 1 TEKCTOBBIMU KIIaBUATYPHI); JUTST y9€eObl 1
Th. Kommsrotep — JIOKYMEHTaMH, YBEPEHHOE JKM3HU. IOHUMAaHUE
yHUBepcabHas yMEHUe OTIepUPOBaHHE 3HAYCHHs
MaliuHa JJist (dbopMaTHpoOBaTh T | MOHATHSIMM : JIOTUYECKOTO
paboTsI ¢ penaKkTupoBaTh pellaKTHpOBaHUE MBIIUICHUS TIPU
uHdopmaruen HECIIOXKHBIE ,popmarupoBanue o0OpaboTke

2 Unrepoeiic 1 TEKCTHI, YMCHHS TEKCTa TEKCTOBBIX
TEKCTOBOTO BCTaBJIATH JIOKYMCHTOB
penakropa pa3Iu4YHbIC

3 BBox 1 1 00BEKTHI B
PENAKTUPOBAHKUE TCKCTOBBIN
tekcta. [IpoBepka AOKYMEHT
opdorpacduu. I1.P 1

4 Komnuposanue, 1
TepeMeIeHIe
tekcra [1.P 2

5 dopmarupoBanne | 1
tekcra [1.P2

6 HUcnonb3oBanue 1
cThIel
odopmienus [1P 4




7 Coznanue cnuckos | 1
IP 5

8 Cospganue tabmur | 1
ITP 6

9 ITouck n 3amena no | 1
Tekcty. [IP 7

10 | BcraBka cumBOJIOB,| 1 MKT-KOMIIETEHTHOCTD
PHUCYHKOB, (ymeHus paboThI B
00BEKTOB B TEKCT. TEKCTOBOM PEIaKTOpPe);
ITP. 8 YBEpPEHHOE

11 | Dkcnopt m eyatp | 1 OIepUpPOBAHUE
JokyMeHToB IIP 9 TIOHATHEM CHCTEMBI;

12 | INoaroroBka u 1 yYMEHHUE aHAIU3UPOBATh
BEpCTKa JOKYMEHTA OKPYKaIOMIUE OOBEKTHI
ITP 10
II. O6padoTka YMeHnue co3naBath
uHpoOpManuu 10 1 0ohopMIIATH
B PowerPoint TIPE3EHTAIHH,

13 | Co3nmanue 1 MPE3EHTAINH C
Npe3eHTalui u aHUMalueH,

OIECPUPOBAHKE UX BCTaBIISITh 3BYK
CTPYKTYpOil BHJIEO

14 | Unrepodeiic 1 Ymenue
PowerPoint CaMOCTOSITCIILHO

15 | Konuposanue u 1 IUTAHUPOBATH IIyTU
MePEeMEIICHHUE JOCTIDKEHIS LIeNeH,
cimaigos [1P 11 COOTHOCHUTH CBOU

16 1 JEHCTBUSA C
MynbTume a: TUTAHUPYEMBIMH
anumanus [1P 12 .

pe3ynpTaTamy,

17 MynsTumenna: ymerue UKT-
3ByK, Bieo [1P13 KOMIICTEHTHOCTb

(ymeHue CTpOUTh

18 Odopmenne NpOCThIe rpauKU U

npesenTanuu [1P 14 JHarpaMMBI);
YMEHUE BBIACIATh

19 | HaBuranmoHHbIC CyIeCTBEHHbIE
KOMIIOHCHTBI, MpU3HAKK 00BEKTa U
HACTpOKa MoKa3a OTHOWIEHHS MEKITY
[IpCe3CHTaIH oobexkramu; MKT-

20 | Cozmanne KOMIIETEHTHOCTh
IPE3CHTAllUN U (yMeHHUe BbIIEIATH
COCTaBJICHHE Te3UCHI);

JOKJIaa Jiyist
3aIUThl UTOTOBOTO
npoekra. [1P 15

21 | Cosnanue
MIpe3CHTAINU ’

COCTaBIICHHE
JIOKJIa1a JIIst
3aIIUTHl HTOTOBOTO
npoekra [1P 15

22 | 3ammTa HTOTOBOTO
MIPOCKTA
Pemrenune 12
JIOTHYECKHX 33124

23 | Bamauu na IpencTaBienus 0 | yMeHus TOTOBHOCTB K
CMEKaJIKy METO/IaX PEIICHUsI | CAMOCTOSITEIBHO CaMOCTOSTCIILHBIM

24 | Yropanouenne PasMMMHOIO THIA | IUIAHUPOBATH MYTH MOCTyIKaM 1
AIEMEHTOR JIOTHYECKUX 33724 | AOCTHIKCHHS IICIICH; JCHCTBUSM,
MHOKECTB COOTHOCHTb CBOM TPUHSITHIO

25 | 3axonomeprocTa JCHCTBUS C OTBETCTBEHHOCTH




26 | BzaumHuo [UTAHUPYCMBIMH 3a UX PE3yJbTaThI;
OJIHO3HAYHBIE pe3yibTaTamu, TOTOBHOCTB K
COOTBCTCTBHUE OCYIIECTBIISITH KOHTPOJIB| OCYIIECTBICHUIO

CBOEH JACSATEIHHOCTH, WHJIUBUAYaTbHON
OTIPENIeNATH CII0COOBI WHPOPMAITNOHHON
JIEUCTBUI B paMKax NeATEIbHOCTH
TIPETOKEHHBIX HWHTEpeC K
YCIIOBHH, nHpOpPMATHKE U
KOPPEKTHPOBATH CBOU UKT, crpemicHue
JICHCTBHS B HCIOJIb30BaTh
COOTBETCTBUH C MOJY4YCHHBIC
HM3MEHSIOIIEH S 3HaHMsI B poliecce
CUTYyaIlMCeH; OICHUBATh | OOYYCHUS IPYrUM
MPaBUIBHOCTh npeMeTaM u B
BEITIOJTHEHUSI YIeOHOH | JKM3HK

3a71a4u CITOCOOHOCTH
YMEHUS yBsI3aTh yaeOHOE
CaMOCTOSITCIIBHO CoJZIepKaHue C
IUTAHUPOBATh MTyTH COOCTBEHHBIM
JIOCTHIKCHUS 1IETICH; JKU3HCHHBIM
COOTHOCHTBH CBOH OTIBITOM, TIOHSATH
JIeHCTBUS C 3HAYCHUE
TUIAHUPYEMbIMU pa3BUTOrO
pe3yiabTaTamu, AITOPUTMHUYCCKOTO
OCYILECTBIISATH KOHTPOJIb| MBIILICHUS JIJIs
CBOCH JCSATEIHLHOCTH, COBPEMEHHOTO
OTIPENIeNIATE CIIOCOOBI YyeJ0BeKa
JIEHCTBUI B paMKax

TIPEUTOKEHHBIX

yCIIOBUH,

KOPPEKTHPOBATH CBOU

JICHCTBUS B

COOTBETCTBUH C

HM3MEHSIOIIeCS

CUTyaluel; OLIEHUBATh

NPaBUIBHOCTh

BBITIOJTHEHUS Y4eOHOM

3a/1aud; YMCHHS

WHPOPMAIIMOHHOTO

MOJICITAPOBAHYIS

HMKT-koMIIeTEHTHOCTH

(co3manne

Ipe3eHTaln);

27 | B3aumHuo MKT-KOMIIETEHTHOCTD
OJIHO3HAYHEIE (ymeHue periath
COOTBETCTBHUE 3a/1a4m);

28 | Jlormueckue
BBIBOJIBI

29 | Bagauu o
nepernpanBax

30 | 3amgauu o pazbe3pax| YMCHUS peniaTh

31 | 3amaum o pa3Iu4YHbBIC
TIePENTUBAHUSX JIOTHHCCKNEC

32 | Bamaum o 3ajatu.

B3BEIIMBAHUAX

33 | Apudmernueckue u
JIHHTBUCTHYECKUE
3a1a4n

34 | WtoroBoe 3aHATHE

Hroro 3a rox 34 wenenu, 34 yaca




